Guidelines on Using WebSAMS to Send Planned Subject Information to EDB

For details of EDB-defined subject codes, schools may refer to the “Standard Subject
Code Table” in the Appendix to the Circular Letter [ Ref.: EDB(SA)/ADM/55/10/04(30) ].

A) Procedure for Preparing the Planned Subject Information

1. Copy the class and subject details of the current school year to the Planned Subject
Information (PSI) working area under “School Management > Planned Subject
Information > Data Capture” [Figure 1 and Figure 2].

[S-SCH15-01] School Management > Planned Subject Information > Data Capture

The following information will be copied from schoal year 2023 to schoal year 2024

Class Basic Information Class-Based Subject
Group for Cross-Class Subject Subiect Group
Figure 1
\/

[S-5CH15-01] School Management > Planned Subject Information > Data Capture

Dala already captured to the Planned Subject Information working area successfully.

Attention: Data already existed in Planned Subject Information working area. Performing data capture will
overwrite all existing data in working area.

The following information will be copied from school year 2023 to schoal year 2024

Class Basic Information Class-Based Subject
Group for Cross-Class Subject Subject Group

Figure 2



2. If necessary, users can update the class details of Secondary 4 and Secondary 5 under
“School Management > Planned Subject Information > Class Details”.

Users can first delete the records of other levels [Figure 3 and Figure 4].

[S-SCH15-10] School Management > Planned Subject Information > Class Details

School Year 2024

Secondary 1 14 1B 1€ 1D
secondary 2 24 2B 2C 2D
Secondary BJ 34 3B 3C 3D
econdary
Secondary 4 44 4B 4C 4D
econdary
Secondary 5 54 58 5C 5D
secondary 6 bA BB 6C 6D

[ Add New Class || Delete Class Level |

Figure 3

[$-5CH15-10] School Management > Planned Subject Information > Class Details

Record deleted successfully.

School Year 2024

(@ msiew | cemmme |
UJ
J

Secondary 4 44 4B 4C 4D
Secondary 3 54 5B 5C 5D

[ Add New Class || Delete Class Level |

Figure 4



ii. Users can update class-based subject details under “Class-Based Subject” by
selecting the hyperlinks of relevant classes. Users can first delete the subject
information related to Applied Learning [Figure 5 to Figure 7].

[S-SCH15-10] School Management > Planned Subject Information > Class Details

School Year 2024

n Class Level Class Name
)
)

Secondary 4 44 4B 4C 4D

Secondary 5 54 5B 5C 5D

[ Add New Class || Delete Class Level |

Figure 5
\/
[S-SCH15-20] School Management > Planned Subject Information > Class Details » Class-Based Subject
Go to Class List
Basic Information [[EE g5 fm rGian 2l class Subject Full List
2024 Secondary, Whole Day Secondary 4 -4A
Number of
Period
Compulsory
[] 980 Chinese Langnage Chinese (Cantonese) 8.00
[] |165 English Langnage English 8,00
[] |228 Mathematics (Compulsary Part} Chinese (Cantonese) f.00
Elective
700 Chinese in Practical Context {AplL) Chinese (Cantonese) 2.00
[ |35 Visual Arts¢(HEDSE) Chinese (Cantonese) 6.00
[_B Add ]@ Copy o ]' 7 Delete l

Figure 6

[S-SCH15-20] School Management > Planned Subject Information > Class Details > Class-Based Subject
Go to Class List

Subjects deleted successfully.
Basic Information | EliZz-::z=: Suuj==s | Class Subject Full List

2024 Secondary, Whole Day Secondary 4 - 4A
Number of
Period

Compulsory

[ ] |980 Chinese Langunage Chinese (Cantonese) 8.00

[] |165 English Langunage English 8.00

[] 228 Mathematics (Compulsary Part}) Chinese (Cantonese) 6.00
Elective

(] |838 Visual Arts(HEDSE) Chinese (Cantonese) 6.00
| —

[_ﬂMd ]@Copyb ][ /" Delete ]

Figure 7



iii. Users can add, copy or delete any class-based subject [Figure 8].

[S-SCH15-20] School Management > Planned Subject Information > Class Details » Class-Based Subject
Go to Class List
Basic Information | Llags-i:g=: duuj==r Class Subject Full List
2024 Secondary, Whole Day Secondary 4 - 4A
Number of
Period
Compulsory
[] |O80 Chinese Language Chinese (Cantonese) 8.00
] |65 English Language English 8.00
(] |228 Mathematics (Compulsory Part) Chinese (Cantonese) 6.00
Elective
() |83 Visual Arts(HKDSE) Chinese (Cantonese) 6.00
L_— |
Ifm Q Copy o || 7 Delete

Figure 8

iv. Users can select the hyperlinks of class-based subjects to update the class-based
subject details [Figure 9 and Figure 10].

[S-SCH15-20] School Management > Planned Subject Information > Class Details > Class-Based Subject

Go to Class List
Basic Information | thizz-:igo d0yj==c 1 Class Subject Full List

2024 Secondary, Whole Day Secondary 4 - 4A
Number of
Period

Compulsory

[] 930 Chinese Language ) Chinese (Cantonese) 2.00
[ ] J165 English Langnage English 2.00
(] {225 Mathematics EComEulsorg Part! Chinese (Cantonese) 6.00
Elective

() [838 YVisval Arts(HEDSE) Chinese (Cantonese) 6.00

[_ﬂ Add ]@Copvh ][ 7 Delete ]

| Figure 9
\/

[$-SCH15-22] School Management > Planned Subject Information > Class Details » Class-Based Subject

Go to Class List
Basic Information | thizz-::5-: Z00]=== " Class Subject Full List

2024 Secondary, Whole Day Secondary 4 - 4A
Subject Detail Information
Subject 080 Chinese Language
Subject Type ® Compulsory
O Elective
MOl [Chinese {Cantonese) v |

With Teaching Period
Number of Period 2.00

| [d save || <Back

Figure 10




If necessary, users can update cross-class subject details under “School Management >
Planned Subject Information > Group for Cross-Class Subject”.

I. Users can add or delete any Group for Cross-Class Subject [Figure 11].

[S-SCH15-40] School Management > Planned Subject Information > Group for Cross-Class Subject

School Year 2024

School Level Secondary

School Session Whale Day

Class Level [Secondary 4 v |Group Type [All v | Group Code
[ [ER search |
School Class
Group Type | Group Code Group Name Level /
s Level
Session |————
O I\on Subject Cl"LrLese Language [Chinese Langnage | Language S -CL-1, S4- Secondary |34
Block (L-2, S4-CL-3 |/ Whole
Day
[ ][5ubiect Block|21Bi Bialagy Biaolagy 54-BI0O-1, 54- Secondary|S4
BIO-2 / Whole
Day
[ ][5ubiect Block|21EL English Literature||Literature 1n 54-FL-1 Secondary|S4
English ! Whole
Day
[](5ubiect Block|211 ICT Information & 54-1CT-1 Secondary|S4
Communication / Whole
Technology Day
[ ][5ubiect Black |21Fh Physics Fhysics S4-PHY-1, 54- Secondary|S4
PHY-2 / Whole
. J | J | |  jhy ] |
Add " Delete
Figure 11

ii.  Users can select the hyperlinks of group codes to update the cross-class subject details
under “Basic Information” [Figure 12 and Figure 13].

[S-SCH15-40] School Management > Planned Subject Information > Group for Cross-Class Subject

School Year 2024

School Level Secondary

Class Level

| Secondary 4

v |Group Type

[al1

School Session Whole Day
v | Group Code

|

| [ER search |

E
'O Non-Sebject i

School
Level /

Session

Non-Subject f21CL ‘ hlnese Language [Chinese Language | Language S -CL-1, S4 Secondary|S4
Slock CL-2, S4-CL-3 ! Whole
Day
[]|Subject Block21Bi 1ology EBiology S4-BI0-1, S4- Secondary|S4
BIO-2 / Whole
Day
[]|3ubject Block§21EL nglish Literature|Literature in 54-EL-1 Secondary|S4
English / Whole
Day
[]|3ubject Block§211 CT Information & 54-ICT-1 Secondary|S4
Communication / Whole
Technalagy Day
[]|Subject Block§21Ph hysics Fhysics S4-PHY-1, S4- Secondary|S4
FHY-2 / Whole
Day
| ﬁMd || o~ Delete |

Figure 12



<

[S-SCH15-42] School Management > Planned Subject Information > Group for Cross-Class Subject > Basic
Information

e e i

School Year 2024
School Level Secondary School Session Whaole Day
Group Code 21Bi

Group Name

Subject [045 Biolagy v
Group Type Subject Block
Default Value for Sub- sroup

MOl English v

Number of Period &.00

@Copyh ]LESave ]l <JBack I

Figure 13

iii.  Users can add or delete any sub-group details under “Sub-Group”. Users can also
select the hyperlinks of sub-group codes to update the sub-group details [Figure 14].
(In the interface file, the number of groups for each subject will be automatically
generated according to the number of “Sub-Group™.)

[5-SCH15-43] School Management > Planned Subject Information > Group for Cross-Class Subject > Sub-
Group

Basic Information Class Attached

School Year 2024 School Level Secondary
School Session Whole Day Group Code 21Ri

Group Name Bialogy Subject Bialogy

Sub-Group Code - “ Number of Period Subject Block
54-BI0-1 English 6.00
-BIO- Chinese (Cantonese) 6.00

Figure 14
iv.  Users can attach classes to each group under “Class Attached” [Figure 15].

[S-SCH15-47] School Management > Planned Subject Information > Group for Cross-Class Subject > Class
Basic Information  Sub-Group [ Elios fieicji=] |

School Year 2024 School Level Sccondary

School Session Whole Day Group Code 21Ei1

Group Name Biclogy Subject Bialogy
[ ]|Secondary 4 ah 4B ] ac ] an
[ |Secondary 5 [(Jsa UJsg Jse U sp

| L] save | <JBack I

Figure 15



B) Procedure for Sending the Planned Subject Information

1. Prepare the interface file for “Planned Subject Information in Secondary Schools” under
“School Management > Data Communication > Prepare Outgoing Data” [Figure 16].

(Please note that only the subject details with EDB-defined subject codes
will be included in the interface file.)

[S-SCH17-01] School Management > Data Communication > Prepare Outgoing Data

Process mm Data Prepare s ey Confirmed Outgoing Data

|  FileDescripton |

Sur\ey on Class and Subject Details

@ Planned Subject Information in Secondary Schools

School Emergency Contact Information

| Prepare | Un-prepare || Confirm | Preview |

Figure 16

2. Preview/ print the report to check the number of groups for each class-based subject and
cross-class subject [Figure 17]. In the report entitled “Planned Subject Information Check
List”, the “No. of Groups” will be listed and sorted into categories according to “Class
Level”, “Subject” (for class-based subjects and cross-class subjects separately), “MOI” and
“No. of Periods per Group (per Week/ Cycle)”.

[S-SCH17-01] School Management > Data Communication > Prepare Outgoing Data

Process Incoming Data Confirmed Outgoing Data

W Flle Descrlptlon Pre\new T'ype

Survey on Class and Subject Details

® Prepared |Planned Subject Information in Secondary Schools Report

School Emergency Contact Information

| Prepare || Un-prepare || Confirm I Preview I

Figure 17

3. Click “Un-prepare” if mistakes are spotted in the report [Figure 18]. Amend the
irregularities and prepare another interface file.

[$-SCH17-01] School Management > Data Communication > Prepare Outgoing Data

Process Incoming Data Confirmed Outgoing Data

m — Fie | FlleDescripon | Preview Type |

Survey on Class and Subject Details

@ Prepared |Planned Subject Information in Secondary Schools Report =

School Emergency Contact Information

[ Prepare | Confirm | [ Preview |

Figure 18



4. Click “Prepared” to amend “No. of Groups” if “No. of Groups” generated by the system
does not reflect the real situation [Figure 19 and Figure 20].

[S-SCH17-01] School Management > Data Communication > Prepare Outgoing Data

n-onmlrmmm Confirmed Outgoing Data

| File Status | |  FileDescripion | Frewew Type

Survey on Class and Subject Details

Prepared JPlanned Subject Information in Secondary Schools Report ~

C)

School Emergency Contact Information

| Prepare || Un-prepare || Confirm | Preview |

<

Figure 19

[5-SCH17-09] School Management > Data Communication > Prepare Outgoing Data

rJElEI Chinese Language hlnese (Cantonese) ‘ ] EIEI| 4|_ T
F-'-l |11N Business, Sccounting & Financial Studies Fhlnese (Cantonese) ‘ 5.EIEI| 1| -
Fﬂl |165-English Language lEngliSh ‘ 8.EIEI| 4| T
F-'-l |31I:I-Physica1 Education Lessons Fhinese (Cantoneze) ‘ 2.EIEI| 4| 5
FSS-Technolug}-’ and Living (Fashion, C&T) lEnglish ‘ 2_E|E|| 1| T
F4 FlN—Infurmatiun & Communication Technology Fhinese (Cantonese) ‘ 5.EIEI| 1| T
N

Figure 20

5. If all data are correct, click the “Confirm” button to send the file to CDS [Figure 21 and
Figure 22]. If not, un-prepare the file, correct the irregularities and then prepare a new
interface file again.

[S-SCH17-01] School Management > Data Communication > Prepare Outgoing Data

Process Incoming Data | frzrciss Huadaie) beie | Confirmed ODutgoing Data

|| File Status File Description

® Survey on Class and Suhject Details

@ Prepared |Planned Subject Information in Secondary Schools Report

School Emergency Contact Information

|Prepare| Un-prepare Confirm Preview
—

Figure 21

<




[S-SCH17-01] School Management > Data Communication > Prepare Outgoing Data

Interface file confirmed successfully.]

Process Incoming Data Confirmed Outgoing Data

[ T Fieswus | File Description

‘Sur\e} on Class and Subject Details

‘ ‘Planned Subject Information in Secondary Schools ‘
|

‘School Emergency Contact Information ‘

[ Prepare ][ Un-prepare ][ Confirm ][ Preview ]

Figure 22

6. Select the interface file for “Planned Subject Information” under “CDS > Outgoing
Message > Maintain Message” [Figure 23].

[$-CDS01-01] CDS > Outgoing Message > Maintain Message

Procass Message _Uplosd Data

M Page[i v|of36 M ~Bottom

Creatlun
Description Ack Time | Subject (Code) (Cod PartyPnunty School Reference

BCOTS0P1DIH.DAT - CIM C3CIM) ata ormal supeIl
IPlanned Subject 07/02/202 (DAT)

11:44 A
[nformation

Figure 23
7. Input School Key to encrypt and send the file to EDB [Figure 24 and Figure 25].
[S-CDS01-03] CDS > Outgoing Message > Maintain Message
iew Outgoing Message

Description
SCOTSOPIDIN.DAT - Planned Subject Information
Subject (Code) SCIM (SCIND
Type (Code) Data (DAT)
Message Status Ready [S-CDS01-05] CDS > Outgeing Message > Encryption
Owner superl __|
Creation Time 0710212024 11:44 M
Acknowledge Receipt Please input the school key.
Party BB Effective Period : 27/08/2023 - 26/08/2024
Prierity Yormal
School Reference School Key
SCST50F1 DAT [ Raw |
[Encryot | Reject ] [ oeiete | (Tctose ) [Encrvot] [Fciee] )

Figure 24 Figure 25



C) Points to Note — Warning Messages and Ways to Handle

1. If the school information has not been confirmed, an error message will appear [Figure 26].
Users are advised to confirm the school information under “School Management >
Confirm School Information” before copying the class and subject details to the PSI

working area.

[$-SCH15-01] School Management > Planned Subject Information > Data Capture

=
Slschool information has not been confirmed. Data cannot be captured to the Planned Subject Information working
area.

Attention: Data already existed in Planned Subject Information working area. Performing data capture will
overwrite all existing data in working area.

The following information will be copied from school year 2023 to school year 2024

Class Basic Information Class-Based Subject
Group for Cross-Class Subject Subject Group

Figure 26

2. An error message will appear if the data file is not prepared or confirmed within the survey
period [Figure 27]. Users are required to prepare and confirm the data file again within the

survey period and send it to EDB through electronic means.

[S-SCH17-01] School Management > Data Communication > Prepare Qutgoing Data
[E-2095EI: This data file is not prepared within the survey period. You are required to prepare it again.]

Process Incoming Data Confirmed Outgoing Data

File Status File Description Preview Type
O Suivey on Class and Subject Details
® Prepared |Planned Subject Information in Secondary Schools Raw v
O School Emergency Contact Information

Prepare Un-prepare Confirm Preview

Figure 27

--END --
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